
 
TITLE: PARAPROFESSIONAL FOR STUDENTS WITH VISUAL IMPAIRMENTS (Classroom) 
 
QUALIFICATIONS: 1. Successful experience working with children with disabilities  

2. Knowledge of basic academic matter 
3. Ability to physically assist/lift students when appropriate 
4. Computer literacy skills (e.g. Word, Excel) 
5. Must meet Federal HQ requirements and be able to successfully 

complete the State Standards in the first two years of employment per 
the evaluation. 

REPORTS TO: Teacher of Students with Visual Impairments/Certified Orientation & Mobility 
Specialist (TVI/COMS) 

JOB GOAL: Specialized position providing continuous support to students with visual 
impairments.  This position facilitates access to curricula using alternative 
formats including braille, large print, auditory and tactile media. Fosters 
independence of students by assisting in development of various self-help skills, 
including hygiene, social, community, and recreational/leisure skills. 

 
PERFORMANCE RESPONSIBILITIES: (not limited to, but may include) 
 Assist in the preparation/modification of instructional materials, curriculum, and classroom environment 

(e.g. large print/braille), to include copying, typing, brailling and tactually adapting materials 

 Work closely with teachers, specialists and the Braille Transcriber to ensure that materials are 
transcribed/enlarged appropriately to meet the needs of the students in the classroom, special classes, 
field trips, assemblies, etc.  

 Assist students in accessing the curriculum/school environment using verbal interpretation and 
descriptive language; assist classroom teachers in understanding descriptive language 

 Willing to learn basic braille and vision related technology skills, such as using text to speech software, 
Windows shortcut keys, braille note takers and screen enlargement software programs 

 Participate in trainings related to working with students with visual impairments 
 Implement educational programs as designed by the certified/licensed teacher or related service 

provider (to include OT/PT/Speech programs) 
 Operate, maintain, and organize vision support equipment and materials in the classroom  

 Assist students in developing various self-help skills, including hygiene, eating, social skills, community 
and leisure/recreational skills 

 Encourage age appropriate social interaction skills among students 

 Reinforce learned Orientation and Mobility skills along with safe and appropriate use of mobility devices; 
Assist students with arrival and departure from school  

 Supervise vision students in hallways, lunchroom, and playground as necessary  

 Give training support to vision students who are participating in community environments, job training 
experiences, and other activities as directed by the teacher/provider 

 Refer all parent concerns to supervisor and/or classroom teacher; Alert the classroom teacher to any 
daily additional concerns as they occur 

 Collect student performance data as directed by the TVI or related service provider; transcribe tests and 
papers, and maintain appropriate records 

 Serve as a resource person to the educational team regarding student’s visual needs 

 Participate in daily and long-range planning for student’s visual needs 

 Be familiar with building procedures when performing duties with a work ethic that is committed to 
safety.  Report any unsafe working conditions to supervisor 

 Maintain plans and information folder for substitutes who are unfamiliar with visual impairments 

 Participate in collaboration meetings with other Vision Staff 

 Perform other duties as assigned that support the overall objective of the position 
 

 
 



ESSENTIAL FUNCTIONS - required with or without a reasonable accommodation: 
 
 Maintain confidentiality 
 Sufficient human relation skills to work productively and cooperatively with teachers, colleagues, 

students, and parents in formal and informal settings 
 Visual acuity to comprehend written work, prepare, review, and organize documents and observe 

classroom and student activities for safety 
 Manual dexterity to perform repetitive hand/wrist/arm motions and to operate a computer and office 

equipment, braillewriter 
 Personal mobility, agility, strength, and reflexes which permits the employee to stand or sit for long 

periods of time, to lift or move objects or students that weigh up to 50 lbs., and to assist student across 
school settings to include playground, PE class, cafeteria, restrooms and assistance to bus 

 Job tasks may require climbing, stooping, kneeling, crouching, reaching, pushing, pulling, lifting, fingering 
and grasping 

 
EVALUATION: Performance of this job will be evaluated in accordance with provisions of the Board's  
 policy on evaluation of classified staff. 
TERMS OF 
EMPLOYMENT: Position is at-will and hourly.  Salary and work year to be established by the Board. 
 
 
 


